
ACTING CHIEF FINANCIAL OFFICER 
 
A Zimbabwean-based investment holding company targeting growing companies, mainly in Zimbabwe and the 
SADC region is looking for a suitably qualified and experienced person to assume the role of Acting CFO. It is 
expected that the person will then transition into Investments (sourcing, analysis, structuring, monitoring and 
exit).  
 
The successful candidate must be a driven team player, who is also dynamic, assertive and results oriented.  The 
candidate must also have strong leadership qualities and good communication skills, in particular the ability to 
communicate effectively with all levels of stakeholders, both verbally and in writing. 
 
JOB RESPONSIBILITIES 
The Acting CFO is responsible for all accounting, tax, portfolio valuation, financial reporting, investor reporting, 
and office operations for the firm.  The individual will manage all external audit, tax and service relationships of 
the firm. He/she will be responsible for developing and maintaining all financial policies and procedures of the 
firm, to an international best standard. The Acting CFO will assist with investment funding, monitoring return of 
investments from portfolio companies, investor relations, distributions, as well as human resources activities of 
the firm. In addition, he/she will have responsibility for the firm’s office, administrative and general 
infrastructure needs. 
 
Responsibilities include: 

 Supervise fund accountants whose responsibilities will include fund and management company 
accounting, budgeting, cash flow management and other financial analyses 

 Ensure that accurate, timely analysis and reporting of financial information 

 Cash management, including monitoring cash balances, capital requirements, investment funding etc. 

 Review and analyse due diligence reports 

 Collection, review and maintenance of portfolio company financials and reporting 

 Oversee portfolio company valuations, in line with IPEV guidelines 

 Assist with investor meetings, due diligence and fundraising 

 Liaise with external legal counsel in preparation and review of complex legal agreements, including limited 
partnership agreements and portfolio company deal documents 

 Oversight of  firm administrative needs, including  human resources, IT, facilities, office management 
 

QUALIFICATIONS AND EXPERIENCE 

 Fully qualified Chartered Accountant with at least 10 years’ experience 

 Experience in investments required 

 Additional qualifications e.g. MBA, CFA would be an added advantage 
Must be flexible and have a long term view to move into Investments (sourcing, analysis, monitoring and exit). 
 
PACKAGE 
An attractive market-based and performance-related package is on offer, and will be discussed with short listed 
candidates. 
 
APPLYING 
Interested individuals must email their applications and CVs to actingcfo2019@gmail.com  with the subject line: 
“ACTING CFO 2019”. Applications received after 17 May 2019 will not be considered. Only shortlisted candidates 
will be contacted.  
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